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2012 CONTRACT FOR GYEONGGI ENGLISH PROGRAM IN KOREA (GEPIK)
FOREIGN LANGUAGE ASSISTANT TEACHERS
TO GYEONGGI PROVINCE PUBLIC AND PRIVATE SCHOOLS
BY GYEONGGI PROVINCIAL OFFICE OF EDUCATION
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This Employment Contract (hereinafter "Contract") is made by and entered into
between the School Principal of the Gyeonggi Provincial Office of Education (GPOE), of

Republic of Korea (hereinafter "Employer"), and the GEPIK teacher

(hereinafter "Employee"), a(n) citizen residing

in, , accepted and assigned to the school.

Name of the School:

Term of Employment: From / (mm)/  (dd) ~ / (mm)/  (dd)
Pay Category:
Salary: 0,000 KRW

Article 1 (Purpose)

The purpose of this Contract is as follows:
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1. This contract is made for the purpose of setting forth the terms and
conditions of employment for GEPIK teachers who will teach English at

School.

2. Regardless of School Employment Regulations and Policies, the terms of

employment of this Contract shall take precedence over School Employment
Regulations and Policies, provided that the Korean labor laws are not

violated.
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Article 2 (Pay Category)
1. The Employee shall be hired pursuant to this contract with the pay category
set forth at the beginning of this contract.
2. The pay category set forth at the beginning of this contract will be
contingent upon provision of all the necessary documents proving the
qualifications and experience required by the Employer to be eligible for

said pay category.
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Article 3 (Duties)
The Employee shall perform the following duties:
1. To co—teach with Korean teacher(s) in regular classes and to conduct/lead
extra—curricular activities, after school programs, and/or school camps.

2. To prepare lesson plans and teaching materials related to English education.
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3. To be involved in English day camps, extra—curricular classes, and teacher
training during school vacations.

4. To assist with and/or lead in other educational duties relevant to English
education as requested by the Employer.

5. To conduct English conversational class(es) for Korean teachers and/or
students’ parents as requested by the Employer.

6. To participate in GEPIK teachers' workshop(s) conducted by the Employer
or GPOE (Gyeonggi Provincial Office of Education).

7. To be responsible for any expenses regarding visa documents, medical
examination(s), and residency forms for the purpose of residency and
employment in Korea.
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Article 4 (Supervision)
1. The Employee shall perform the duties specified in the foregoing Article 3
directed and supervised by the Employer.
2. Employment relationship is as follows:
Regardless of the method of employment/recruitment, the principal of
the appointed school shall take on the role of the Employer, and the

Employee shall carry out the duties set forth in the foregoing Article 3.
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Article 5 (Term of Employment)

1. The term of employment is for one (1) year from to

2. If the Employee, for whatever reason, is unable to begin work on the date

specified herein, the contract shall be rewritten on their first day of work to
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indicate a full 365 days of employment. The contract will only take effect on
the day the Employee is able to begin work and the term of employment
shall be a one (1) year period beginning from that day forth. Unless agreed
upon by the Employer and the Employee for a contract renewal, the terms
of this Contract shall automatically discontinue at the end of the contract

period set forth herein.
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Article 6 (Work Place)

g2 (Employer's Signature):

1. The Employee shall work at School.

2. The Employer shall designate the Employee to work at the Office of
Education, training centers or other educational institutes affiliated with
GPOE during the school vacation period. In this case, the Employee shall not
claim for any additional pay if the hours of work fall under the regular work
hours (8 hours per day) and teaching hours(20 hours during vacation) as
stated in Article 7.
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7 (Work Hours)

The Employee shall work eight (8) hours per day including lunch hour for
five (b) calendar days per week from Monday to Friday and shall not work
on Saturdays, Sundays and Korean national holidays.

The work hours of the Employee shall follow the normal work schedule of
civil servants of the Korean Government; however, such work hours may be
adjusted by the school principal as he/she deems appropriate.

Upon mutual agreement, the Employer may require the Employee to
perform duties overtime other than teaching classes in addition to normal
work days and work hours. In this case, supplementary overtime pay will be
provided in accordance to article 56 in the Gyeonggi Provincial Office of
Education’” s “School Employee Employment Regulations.”

The Employee’ s teaching hours are twenty—two (22) hours per week. The
Employee shall/may be asked to teach an extra six (6) hours within and/or
out of the regular working hours. Extra teaching should not exceed six (6)
hours per week without the Employee's consent.

If the Employee does not fulfill his/her teaching quota of twenty (22) hours
per week, the Employer may ask the Employee to teach classes in other
subject areas, outside of English, for the remaining hours.

For the extra teaching hours aside from the normal twenty—two (22) hours
per week, the Employee shall be offered with supplementary class
instruction pay at the rate of 20,000 KRW per hour or use it as contribution
holiday in which eight (8) hours of teaching will be considered as one(1)
paid leave day.

During school vacations, the Employee shall participate in special classes or
English day camps up to twenty (20) hours per week and shall work eight
(8) hours per day including lunch hour for five (5) calendar days per week
from Monday to Friday and shall not work on Saturdays, Sundays and

Korean national holidays.
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Article 8 (Salary)

1. The pay scale is as follows:

Category S (2.5 mill. KRW); category 1+ (2.4 mill. KRW); category 1 (2.3
mill. KRW); category 2+ (2.2 mill. KRW); category 2 (2.1 mill. KRW);

category 3 (2 mill. KRW).

2. The national pension contribution (approx. 9% of which the Employer pays

for half) and the national health scheme (approx. 5% of which the Employer

pays for half) as required under Korean law shall be withheld each month

from the Employee's salary.
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Employees, shall be eligible for Korean income tax exemption during the
first two years of Korean employment if they provide the following
documents to the Employer before the first payment of salary:
1) “Certificate of Residency” issued by the relevant authority of
the Employee’ s resident country.
2) An “Application for Tax Exemption” on a non-resident's
Korean source of income provided under the Korean Tax Treaty. If
the Employee has already worked more than two years in Korea,
he/she shall not be eligible for tax exemption.

3. The Employee's salary shall be paid on the seventeenth (17) of each month.
If this day falls on a national holiday, Saturday or Sunday, the salary will be
paid on the immediately preceding business day.

4. When the Employee has not worked a full month, the salary for that month
shall be paid on a pro rata daily basis either from the first day or until the
last day of work.

5. If the Employee should be absent from work without a prior approval,
his/her salary for that month shall be deducted by the amount calculated on
a pro rata daily basis for the number of unauthorized absent days.

6. After the completion of a one—year contract, the Employer shall pay the
Employee an extra thirty (30) days' average wage as a severance pay for
the Employee's continuous employment of one (1) year.

7. The Employee shall not claim against the Employer any compensation
and/or payment other than those provided for in the Contract.

8. Limited to category S employees only, when the contract is renewed within
the GEPIK program, he/she may be eligible for a salary raise up to the
maximum limit of 2,700,000 KRW by 100,000 KRW per year respectively.
The increase is at the discretion of the Employer, neither automatic nor
guaranteed, according to the Employee's teaching performance and
contributions made toward the achievement of the educational goals of
GPOE.
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Article 9 (Airfare and Resignation)

1.

The airfare for the Employee's flight to Korea shall be considered as a
support for the Employee's entrance into Korea for the purpose of
employment as a GEPIK teacher. The Employee shall receive the
reimbursement of the airfare by the Employer within a month (30 days)
upon working at the school, based on the actual purchasing price of an
economy class flight available from the Employee's residence to Incheon

International Airport in Korea.

a. The Employee from outside of Korea: A one—way economy ticket from the
Employee's residence to Incheon International Airport will be reimbursed within
a month (30 days) from working at the school. Upon the completion of the
Contract, a one—way return trip to the airport of his/her home country will be
reimbursed only when the trip occurs within the first ten (10) days from the

completion of employment.
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2.

b. If the Employee obtains his/her E2 visa by visiting the nearest country from
Korea, its round trip airfare is reimbursed by the Employer within a month (30
days) from working at the school. Upon the completion of the Contract, a one—
way airfare is provided pursuant to the foregoing 1—a.

If the Employee decides to resign during the term of employment, he/she
must give the Employer a thirty (30) day prior written notice of resignation
stating the date of and reason for resignation. An unannounced resignation
of the Employee, without a thirty (30) day prior written notice of
resignation to the Employer, shall be reported to the Korean Immigration
Service and shall affect the Employee's entrance to the Republic of Korea in
the future.

In all cases of the Employee's resignation without fulfilling the full year term,
the airfare for his/her return trip shall be borne by the Employee, and
his/her E2 visa shall be cancelled.

In case of the termination of the Contract before the Contract period ends,
the Employee shall immediately pay back 100% of the one—way airfare into
Korea and the settlement allowance of 300,000 KRW to the Employer.
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Article 10 (Completion of the Contract)

1.

The written notification of renewal or completion of employment shall be
provided two months (60 days) prior to the expiration of the Contract.

Upon completion of the first year term, if the Employee changes school
and/or region in Gyeonggi Province, this is not considered as a renewal, and
therefore the renewal leave and round—trip flight shall not be given.

If the Employee completes the term of employment without the intention to
renew and leaves Korea within ten (10) days from the contract completion
date, the Employer shall provide the airfare for the Employee's one—way

return flight to the Employee's home country in the form of reimbursement.
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If the Employee does not leave Korea within ten (10) days to their home
country from the contract date then the airfare for the Employee's one—way

return flight to the Employee's home country will not be provided.
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Article 11 (Contract Renewal)

1.

2.

3.

The Term of Employment stated in Article 5 may be renewed by a mutual
written agreement between the Employer and the Employee. Each renewed
employment term is for one (1) year only.

In the case of renewal of this contract pursuant to the foregoing 1, the
Employee shall be given a fourteen (14) day (weekend and national holidays
inclusive) renewal leave which is additional, beyond the yearly paid leave.
Renewal leave must be taken during the vacation periods not conflicting with
school schedules within six (6) months from the first date of the renewal
contract.

In the event a renewing Employee travels to his/her home country, the
Employee shall be reimbursed up to a maximum of 2.0 million KRW for

his/her round—trip airfare based on economy class airfare of the flight
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available from Incheon International Airport to the airport nearest to the
Employee's residence within two (2) weeks upon return to Korea.

4. In the event a renewing Employee does not travel to his/her home country,
the Employee shall be given the amount of money equivalent to the round—
trip airfare to the airport nearest to the Employee's residence based on the
economy class rate of Korean Airline up to a maximum of 2.0 million KRW
excluding taxes and fees within two (2) weeks from the first date of the
renewal contract. Renewal leave i1s used in the manner pursuant to the
foregoing 2.

5. Upon termination of a renewed contract, the fourteen (14) day renewal
leave received for renewing will be considered as unpaid leave and the
round—trip airfare shall be paid back to the Employer. If the Employee
leaves Korea within ten (10) days from the termination date of the renewed
contract, the Employer shall provide the airfare for the Employee's one—
way return flight to the Employee's home country in the form of

reimbursement.
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3.

Article
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12 (Termination of the Contract)

The Employer may terminate or cancel this Contract upon the occurrence of
any one of the following events:

a. If the Employee violates the laws of the Republic of Korea.

b. If the Employee fails to perform or unsatisfactorily performs any of the
duties stipulated in this Contract and has received three or more written
warnings from the Employer (upon receiving the termination notice, a 30—
day period for departure will be given).

c. If the Employee fails to perform his/her duties for more than a total of
five (5) working days without any excuse.

d. If any of the information provided in the Employee's application is found
to be intentionally false or inaccurate.

e. If it is determined that the Employee is prevented from or incapable of
performing his/her duties due to a medical reason, whether it is a physical
or psychological ailment in nature, including chronic ailments such as
diabetes mellitus, high blood pressure, chronic liver disease, tuberculosis,
neurologic disorder, substance or alcohol abuse, etc. (If requested by the
Employer, the Employee must be immediately available for a medical
examination).

{. If the sick leave (both paid and unpaid) used by the Employee pursuant to
Article 15—3 hereof exceeds thirty (30) calendar days.

g. If the Employee engages in any other employment (including any part—
time, private or self —employment, online instruction or continuous profitable
work at institutes including universities).

h. If the Employee works in Korea without holding the required valid visa
such as an E—2 visa.

In the event of the termination of the Contract within the first six (6)
months pursuant to any of the provisions set forth in the foregoing 1, the
Employee shall immediately refund the settlement allowance of 300,000
KRW and the one—way airfare to the Employer according to Article 9—4.
Also, the Employee's visa will subsequently be cancelled.

If the Employee is sentenced to a term of imprisonment (or any other
severe penalty), the Employee shall automatically be dismissed and the

Employer will not provide any financial compensation.
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Article 13 (Housing)
1. The Employer shall provide the Employee with housing. All efforts will be
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made to provide an accommodation within walking distance to the school or
near transport facilities. Limited to rural areas, when long distance travel is
necessary, the Employer shall grant the Employee a commute subsidy based
on the Korean public transportation rate.

2. The Employer shall decide on the type of housing and whether to provide
the Employee with housing or a rent subsidy. Once decided, the Employer's
decision shall not be subsequently changed during the term of employment.
The Employee shall borne any and all costs incurred as a result of changing

housing due to personal reasons during the term of employment.
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3. Housing selected by the Employer may be, including but not limited to, a
leased house, one—room studio, dormitory, or an apartment. Any and all
fees, charges, costs, taxes, expenses, etc. additional to monthly renting fees
and/or key money incurred in using the housing shall be borne by the
Employee (e,g. maintenance fee, monthly electrical, water, and gas fees). In
case of changing residence, any cost incurred shall be borne by the
Employee if the move is due to the Employee's personal matter (e.g.
marriage).

4. The Employer may provide temporary housing until the appropriate housing
for the Employee becomes available. If the Employer is not able to provide
housing for the Employee or if the Employee decides to find housing on
their own, the Employer shall provide the Employee with 400,000 KRW per
month, as a rent subsidy, in lieu of the housing agreement set forth in the
foregoing 1.

5. If the Employer provides housing to the Employee, the Employer may
provide appliances and furniture (refer to Appendix 1). The Employee
shall not request or demand any other appliances or furniture than those
provided by the Employer. The Employee shall take the responsibility for
the maintenance and repair of the appliances and furniture provided by the
Employer.

6. The Employer shall provide the Employee, for the first GEPIK contract
assignment term only, 300,000 KRW as settlement allowance within the
first month (30 calendar days) of working at the school. The Employee shall
spend the money to buy commodities other than those set forth under
Article 13—5.

7. If the Employee uses the housing provided by the Employer, upon
completion of the contract and departure, the Employee shall leave the
housing in the same condition as when it was first occupied and the
Employee shall be liable for any damage to the housing unit and appliances
that occurred during the period occupied by the Employee.
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Article 14 (Other Benefits)

1

A 15

. The Employer shall provide the Employee with medical insurance pursuant

to The National Health Insurance Act of Korea(The National Health
Insurance Act states all government employees will be liable for 50% of
costs). If the Employee has his/her dependents living with him/her in Korea,

the Employer shall also provide health insurance for them.

. The Employee who is working at a school in a designated rural area shall be

entitled to a paid allowance of 100,000 KRW every month. (Designations for
rural and non—rural areas are determined individually by the undersigned
Office of Education).
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Article 15 (Paid Leave)

1.

The Employee shall be entitled to a paid leave for a total of twenty (20)
working days during the term of the employment. Paid leave shall be divided
and be taken at any time when school is not in session, and must be
approved by the Employer at least fifteen (15) days in advance. The
weekends (Saturdays and Sundays) and the Korean national holidays do not
count as vacation days.

In the case of maternity leave, the first sixty (60) calendar days shall be
considered as paid leave.

The Employee shall note the difference between school vacation and paid

vacation days: the Employee 1s expected to fulfill normal working duties
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during the school vacation period unless the Employee has received prior
approval for paid vacation or unpaid leave during the school vacation period.

4. In the case of tardiness, early leave, and other absences during the work
day and/or half—days of paid leave, regardless of the number of days over
which they occur, each set of eight (8) accumulated hours shall be counted
as one (1) day of paid leave. A total of less than eight (8) hours will not be
counted.

5. Upon termination of the contract within the first six (6) months, the used
paid leave will be calculated based on a pro—rata monthly basis.

6. During the school semester, the Employer may allow the Employee to not
come to work on the day(s) when the school is closed for in—semester
school holiday (s), school anniversary day(s), etc., and these days will not

be considered part of the paid leave set forth in the foregoing clause 1.
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Article 16 (Sick Leave)

1. The Employee shall be entitled to a paid sick leave in the case of any
sickness or injury which prevents the Employee from performing the duties
herein only with the expressed consent of the Employer. The Employee
shall notify the Employer of any absence due to sickness within one (1)
hour before the beginning of the Employee's working hour.

2. A practicing doctor's medical report shall be required for any and all sick
leave taken for more than three (3) consecutive days or upon the request of
the Employer.

3. The Employee's paid sick leave during the Term of Employment shall not
exceed eleven (11) working days. If the Employee requires a sick leave for
more than eleven (11) working days, the Employee may take a longer sick

leave without pay.
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4. The total number of days of sick leave (both paid and unpaid) used by the
Employee and the reasons for taking sick leave will be included in the
Employee's Personnel Record Card, which shall be utilized by the Employer
to evaluate the Employee's conduct and determine the Employee's contract

renewal.
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Article 17 (Special Leave)

1. The Employee may take a special leave for a number of days as set forth

@

fol
1o
X

below for each of the following events. The duration of the special leave
shall include Saturdays, Sundays and national holidays of the Republic of
Korea:

a. Seven(7) consecutive calendar days for the Employee's marriage.

b. Seven (7) consecutive calendar days for the death of the Employee's
parents or spouse; five (5) consecutive calendar days for the death of the
Employee's child.

c. Ninety (90) calendar days for the Employee's maternity leave.

d. In case of damage to the Employee's residence in a natural disaster: for
the period the Employer deems necessary according to the degree of
damage.

e. If the Employee is prosecuted for involvement in a criminal offense, the
Employer has the authority to put the Employee on a prosecution leave.

f. Three (3) calendar days for paternity leave.

g. Special leave specified in items 1—a, 1—Db, the first sixty (60) days of 1—
¢, 1—d and 1—f shall be considered as paid leave. However, item 1—e shall

be considered as unpaid leave.
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Article 18 (Office Regulations and Restrictions)

1. The Employee shall faithfully fulfill his/her Employer's requests on his/her
duties as defined in the Contract.

2. The Employer shall the evaluate Employee's performance of official duties.

3. The Employee shall make every reasonable effort to fulfill their prescribed
duties and responsibilities according to the terms and conditions of this
Contract.

4. The Employee shall make every reasonable effort to uphold the positive
reputation of the Korean teaching profession by conforming to the code of
conduct as expected of teachers by Korean society.

5. The Employee must not disclose any confidential information about their
co—workers, school or program that they have acquired during their term of
employment.

6. In the case that the Employee works at two schools, the Employer shall be
the school that the Employee signs the contract with. The Employee shall be
provided a supplementary pay of 100,000KRW.
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Article 19 (Completion of Mandatory Orientation, and Evaluation of Teaching

Performance and Conduct)
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. The Employee shall complete all training(s) deemed necessary by GPOE

and/or the undersigned district Office of Education.

The Employee shall participate in any training(s) upon request of the
Employer.

The Employee shall sincerely participate in the Evaluation of Teaching

Performance and Conduct required by the Employer.
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20 (Security Deposit)

The Employee shall be responsible for any liability or damages arising from
or in relation to any negligent, faulty, or illegal activity during the term of
employment under this Contract. Therefore, the Employee shall agree in
written form to provide 300,000 KRW per month to the school
administration office either on or by the eighteenth (18) of every month for
the first three (3) months of employment until it amounts to a total of
900,000 KRW. The Employee who has their own housing arrangement and
married couples who are both employed by GPOE shall also be required to

provide the deposit to his/her respective schools.

. The Employer shall check the leased facilities and financial matters arising

from the use of them by the Employee before the term of employment is
completed. If any liability or damages are found, these shall be confirmed in
written form by the Employee, who will be indemnified from the security
deposit pursuant to the foregoing 1. In the case that housing damages or
fees owed exceed the security deposit pursuant to the foregoing 1, the

Employer is entitled to additional compensation up to the due amount owed.
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The Employee will be refunded their security deposit within one (1) month

after the completion of the Contract if there are no liabilities or damages.
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Article 21 (Consent to Restricted Release of Information)

1. The Employee shall grant his/her consent that the information in the
Employee's application form and/or Personnel Record Card may be used for
the purpose of statistical data collected by the Employer and/or the Korean
government for his/her contract renewal with his/her current Employer or
his/her new application to other provinces.

2. The Employee shall agree that the evaluation results stipulated in Article
18—3 may be used for his/her contract with his/her current Employer or

his/her new application to other provinces.
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Article 22 (Governing Law, Language and Venue)

1. The terms of this Contract and the rights and obligation of the parties hereto
shall be construed, interpreted and determined in accordance with the laws
of the Republic of Korea.

2. The governing language of the Contract shall be Korean. The English
translation of this Contract is made for the purpose of convenience.

3. If a dispute or disagreement should arise in connection with or out of this
Contract, the parties hereto shall first try to resolve the issue to the mutual

satisfaction of both parties.
A 23 Z(AH)
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In witness whereof, the parties hereto sign the Contract in triplicate on the date
entered below with each party retaining one copy and submitting the third copy to

an immigration office for the Employee's visa application.

QA 1> FAG AT D 0F FYES
<Appendix 1> A sample inventory of the appliances and furniture provided by the
Employer.

Please note that the situation and size of accommodation varies. Thus, some items
may not be provided if these items are unable to be reduced in size, if space does
not permit, or if they are not otherwise pre—installed.

Under the “Received” column, please initial if you have received this item.

Under the “Condition” column, please write “Good, “Fair or “Bad” .

Item Received | Conditio | Item Received |Condition
Name Qty Name Qty
No. n No.
g7
A7) 7]
1 1 9 Electric 1
Telephone
fan
7152 A]
I3 .
2 . 1 10 Electric 1
Refrigerator .
iron
B+
L= A0
3 Washing 1 11 1
. Bed
machine
g n] A i
4 .. 1 12 1
Television Sofa
AFH 27 21 g}
5 Vacuum 1 13 Kitchen 1
cleaner table
AR A A 2%
6 : 1 14 1
Microwave Wardrobe
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Gas cooker Desk

A7HHE =

EAEH7
17] 97
8 Electric rice 1 16 . 1
Chair
cooker or
Toaster
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Ol XI20| &8 =2 KX (Agreement Letter for Security Deposit)

Letter of Agreement
A7 =u 5%
Fol K Z WAL (GEPIK) 52 A okA
1. 2 A o)PAPeH sj gl FHd, A, PP =L o) JF 3] WAF F
D 2 AT FagANN 8R50) Akl 2EAE gAY F9F Pob Ag
VY2Ae Fuy H2FE3 Y 300,000 B4 3 AW 3 900,000 Vg WL}
PP AHP o) 900,000 PN HaLAl FAL 3P 35, 2EY 33}
) ELEY s} o) 2F 259 S5 3o
2. 3879 AFPEAA) LEAE A9 AL F o) 8F 20 IYY AYAY S0 A
AR A AR L3 Qe 5 R F3AN HE Bl AR A FR
290z W ZHD, FEY FSE Fohz FagAd) W
Bt N UF o) gel A F QA A FE Do) £k §L 35
Fu3} g At FE F 2FY o wEksjoiof e,
1. The Employee shall be responsible for any liability or damages arising from or in
relation to any negligent, faulty, or illegal activity during the term of employment.
Therefore, the Employee shall agree in written form to provide 300,000 KRW per month to
the school administration office every month for the first three (3) months of
employment until it amounts to a total of 900,000KRW.
2. The Employee who has their own housing arrangement and married couples who are both
employed by GPOE shall also be required to provide the deposit to his/her respective
schools. The Employer shall check the leased facilities and financial matters arising
from the use of them by the Employee before the term of employment is completed. If any
liability or damages are found, these shall be confirmed in written form by the Employee,
who will be indemnified from the security deposit pursuant to the foregoing 1. In the case
that housing damages or fees owed exceed the security deposit pursuant to the foregoing
1, the Employer is entitled to additional compensation up to the due amount owed and the
Employee will be refunded their security deposit within two (2) weeks after the
completion of the Contract or in the event that the Employee terminates his/her Contract.
I (full name) hereby agree to provide the security

deposit of 900,000 KRW at the school pursuant to the agreement above.
2902 5 EH @AY ARRRPZ 900,000 W AHe) Fsa =g o)
A k3 .

A7 &5 Date: (year)/ (mm) / (dd)
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